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ROCKTON HISTORIC PRESERVATION COMMISSION 

Instructions for Completing an Application for a Certificate of Appropriateness 

Whenever you want to change the exterior of a landmark or of a property within a local historic district, you 

need to first obtain a Certificate of Appropriateness (COA) from the Rockton Historic Preservation 

Commission if what is being changed is visible from a public right-of-way. New construction, additions, 

and demolition also require a COA. You do not, however, need a Certificate for ordinary maintenance 

that does not result in a change in material or appearance of whatever is being maintained. 

 

Please remember that the role of the Commission is to decide if the design of something is appropriate. 

That means that they have to know what the property looks like before you start, what your project will 

look like when it is finished, and what materials you plan to use. Therefore, your application should include 

enough detail for them to have a clear understanding of what it is you want to do and how it will look when 

you’re finished. If information is incomplete and/or if you or someone who can represent you does not attend 

the meeting at which your application is reviewed, a decision on your application may be delayed until the 

next regular meeting. 

 

The information needed is listed on the following page. Please check this to make sure you have included 

all that is needed for your particular type of proposed work. If you have any questions about what is needed, 

please call the Village Planning & Development Administrator at 815-624-0935. 

 

The Rockton Historic Preservation Commission holds its regular meetings monthly at Rockton Village Hall, 

110 E. Main Street. Applications must be submitted to the Community Development Coordinator a 

minimum of two weeks before the meeting in order to be placed on the agenda. Information submitted with 

the application will be retained in the Commission’s permanent files. A Certificate of Appropriateness is not a 

substitute for a building permit or zoning clearance. You still must obtain all the usual permits and clearances 

after you obtain your Certificate of Appropriateness. 

 

Return the application form to the address above by 2:00 PM on      

to be placed on the agenda for the meeting to be held on . 

 



           INFORMATION TO BE INCLUDED WITH APPLICATIONS 

All Applications 

1. Include a current photograph of the property so the Commission members will have a clear idea of 
what they are dealing with. If you have digital photos, you are encouraged to e-mail them to the 
Community Development Director (mhenderson@rocktonil.gov) so each Commission member is 
provided color prints. 

2. Submitted drawings shall be no larger than 11” x 17”. Additionally, electronic files of drawings must be 
emailed to the Planning & Development Administrator.  

 

New construction (including garages), extensive renovations and additions 

1. Complete set of drawings and specifications showing exterior elements of the project. Drawings 
should be done to scale and should include a site plan. 

2. Exterior material samples and color selections for those materials (such as siding or roof shingles). 
NOTE: If you are proposing to install either vinyl or aluminum siding on a house that was originally 
some other material, additional documentation is required explaining why synthetic siding is needed. 

 

Minor renovation or repair 

1. Drawings done to scale of any proposed modifications to the structure. Include dimensions of such 
things as doors and windows where applicable. 

2. Exterior material samples. 
 

Fences 

1. Drawings done to scale showing location of the proposed fence on the lot, and what the fence will 
look like. Brochures may be substituted for a drawing of the fence to show style. 

2. Photos of the lot and/or building where the fence is to be built. 
 

Signs 

1. Rendering of the proposed sign showing size, lettering style, type of support or standard, and lighting, 
if any. 

2. Drawing and/or photograph showing sign size and its location on the building or site. 

3. Samples of colors to be used. 
 

Parking lots 

Drawing done to scale showing layout of the parking lot and landscaping.   Drawing should clearly 

indicate setbacks and include a specific list of plant materials. 

 

Demolition 

1.   Photographs of the structure to be demolished. 

2.   Provide all documentation explaining the need for the proposed demolition. 
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